
1. Capital Project Fund
This funding category is set up for the purpose of supporting member agencies in doing minor fitting out works, renovation or purchasing of furniture and equipment, including vehicles.  These projects should not be funded by government or other funding bodies.  The costing of each project should not be more than HK$750,000.  The Chest will NOT support expenses incurred before the date of result notification (normally in late March / early April) and recurrent costs relating to the fixed assets purchased under the approved project.
2. Application Procedures

2.1. Each member agency can only submit ONE application but the application can include different types of fixed assets.

2.2. Member agency should provide a detailed breakdown of the costs and justifications for the application.  Chest Office will use the “Price list of common furniture and equipment” set by the Social Welfare Department for reference.  
Quotations from 3 suppliers should be obtained for the items requested and copies of all quotations obtained should be submitted with the application.  Application will not be processed until all quotations are submitted.
2.3. Member agency is encouraged to use services provided by social enterprises e.g. renovation, and to procure environmental-friendly model of products, e.g. vehicle.
2.4. Member agency is required to propose the format of acknowledging Chest’s support if its application is successful.

2.5. Member agency should provide photos showing existing conditions of service units and/or furniture and equipment if renovation and/or replacement are required.

3. Selection Criteria 
3.1 Justification for funding request.
3.2 Acknowledgement to the Chest so as to enhance its fundraising capabilities of the Chest.  Priority will be given to applications with naming right proposals.
3.3 Renovation of premises which have been fitted-out or undergone major renovation in the last five years or which have a remaining life span of less than three years will normally not be considered.

4. Application Form

4.1 Funding Request – Please specify clearly the total request amount for respective capital items and provide the annex number referred.

4.2 Annex – Please complete the appropriate annex for details of capital items requested and use separate forms for different service units.  

5. Deadline of Application – 16 September 2025
5.1 Please send your application form and the supporting documents to - 
Unit 1805, 18/F, Harcourt House, 39 Gloucester Road, Hong Kong
Attention: Allocations Department – Application for Capital Project Fund
5.2 Please also email the softcopy of this completed application form in word format and photos (if necessary) to cpf@commchest.org. 

6. For any enquiries about the application, please contact Mr German Cheung on 2599-6150,  Ms Selena Ngai on 2599-6145, Ms Yuki Wong on 2599-6165 and Mr Martin Yeung on 2599-6117.
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THE COMMUNITY CHEST OF HONG KONG
Application for 2026/27 Capital Project Fund

[Please submit BOTH hardcopy and softcopy (in word format) (cpf@commchest.org) of the completed form to the Chest Office on or before 16 September 2025]
	Agency Name : 
	

	Contact Person(s) : 
	(Name)
	

	
	(Post Title)
	

	
	(Tel.)
	
	(Fax)
	

	
	(Email)
	


A. Funding Request
	
	Type of Items
	Requested Amount (HKD)
	Annex

	I
	Renovation
	
	

	II
	Furniture and Equipment
	
	

	III
	Vehicle
	
	

	
	Total:  
	
	


B. Funding Restriction  

Should there be any restriction to your agency on applying for or receiving funding from Hong Kong Jockey Club Charities Trust, Lotteries Fund or other organisations, please specify.  If no, please provide your reasons for choosing this capital fund.  
________________________________________________________________________________________________________________________________________________________________________________________________________________________
C. Confirmation

On behalf of the Executive Board of our Agency, I confirm that all information given in this application form and the attached documents are, to the best of my knowledge, accurate and complete.
	
	

	(Name:                          )

(Position:                        ) 

(Date:                           )
	

	Signature
	Agency Stamp


(Please submit original signed copy to the Chest)

Annex (    )

Application for Capital Project Fund

Renovation
	Centre Name :
	


	Brief Descriptions and Statistics of this service centre (source of funding, service delivery and target users) : _____________________________________________________________________

	


	Floor Area (sq. ft.) of this service centre :
	

	Floor Area (sq. ft.) of renovation :
	

	Is the entire service centre be renovated?
	YES / NO *
	(delete as appropriate)

	Justifications for renovation (Please provide the date of last renovation, photos of the current conditions, original and proposed floor plan) : ____________________________________________

	

	Target Commencement Date / Completion Date:
	

	Approval from Housing Department or other authorities : YES / NO *(please provide evidence)


(delete as appropriate)
	Service Provision during renovation period (Please elaborate whether service provision will be affected / suspended and how the services will be provided during renovation period):

	


Costs Breakdown

	
	Items
	Amount (HK$)
	Remarks

	1
	Brickwork & Blockwork
	
	

	2
	Concrete Works
	
	

	3
	Carpentry & Joinery
	
	

	4
	Metal Works
	
	

	5
	Plastering & Finishes
	
	

	6
	Plumbing & Drainage
	
	

	7
	Glazing
	
	

	8
	Painting
	
	

	9
	Electrical Works
	
	

	10
	Heating, Ventilation & Air-conditioning 
	
	

	11
	Fire Services Installation
	
	

	12
	Gas Installation
	
	

	13
	Others (please specify)
	
	

	
	Total 
	
	


	No. of quotations obtained:
	
	Contractor selected:
	


	Reason for not selecting the lowest quote :
	


	Proposed format of acknowledgement (e.g. naming right, acknowledgement plaque and its proposed location, opening ceremony, acknowledgement in annual report, webpage, etc.)

	


* Please use a separate form for each centre that required funding for renovation.
Annex (    )

Application for Capital Project Fund

Furniture & Equipment
	Centre Name :
	


	Brief Descriptions and statistics of this service centre (source of funding, service delivery and target users) : 

	

	

	

	


Costs Breakdown : (please number the submitted quotations and mark the corresponding reference numbers below)
	
	Items
	Quantity
	Unit Price
(HK$)
	Amount (HK$)
	Justification*
(N/R/U/I and reasons)
	Quotation

Reference

	1
	
	
	
	
	
	

	2
	
	
	
	
	
	

	3
	
	
	
	
	
	

	4
	
	
	
	
	
	

	5
	
	
	
	
	
	

	6
	
	
	
	
	
	

	7
	
	
	
	
	
	

	8
	
	
	
	
	
	

	9
	
	
	
	
	
	

	10
	
	
	
	
	
	

	11
	
	
	
	
	
	

	12
	
	
	
	
	
	

	
	
	
	Total / HK$
	
	
	


*
Please highlight the purpose (N – New item, R – Replacement, U – Upgrading, I – Improvement) and state why it is necessary

	Proposed format and layout of acknowledgement (e.g. acknowledgement plaque / sticker, opening ceremony, acknowledgement in annual report, webpage, etc.)

	


* Please use a separate form for each centre that required funding for purchasing furniture & equipment.
Annex (    )

Application for Capital Project Fund

Vehicle
	Technical specification : 
	

	

	


(Agencies are encouraged to consider those environment friendly vehicles)
	Target Users of the new vehicle:
	

	


	Anticipated utilisation of the new vehicle:
	

	


	Estimated Price :
	

	Any charity discount : YES / NO*
	(please obtain quotations from at least three car dealers)


(*delete as appropriate)
	Source of funding for recurrent costs:
	

	Proposed fee charging system (if applicable) :
	


	Information of old Vehicle (if applicable)

	Trade in value :
	
	Age of vehicle :
	

	Mileage clocked in :
	
	Utilisation :
	


	Justification for the purchase and Impact on service delivery : 

	


	Proposed format and layout of acknowledgement (e.g. Chest logo at the vehicle, acknowledgement in annual report, webpage, etc.)

	


Guidelines For 2026/27 Capital Project Fund Application








